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components an SAP company
Procedure

1. Start the transaction using the menu path or transaction code.

Web Intelligence Rich Client - Vertical Table - [user - @IDD]

E Web Intelligence Rich Client - ¥ertical Table - [user - @IDD] ;Iilll
File Edit ‘Wiew Insert Reporting Tools Data  Analysis  Window  Help

O E - |3 i) E- (7 Edit Query | &2 Refresh Data «X | [ Track T G| O oril i3
iEhd | QA || Y - |"E|E - v|"'Ev|'§hv|Ev|DViewStructurel EIIDD% j|PageK1ll—le
; EHl EFBZUujA-> - HE £ | E=5==-|FEI)

[

-+ ¥ertical Table x ]

meperties ] -
¢ Data 7
[l Wertical Table
o Ciby
o i Shate
o Store name Report Title
fee f Year
Lewm Sales revenue
Ve Stwe oy |Sorename Salesrevenue
2004 California Los Angeles e-Fashion Los Ange $982,637
2004 California San Francisco e-Fashion San Fran 721,574
2004 Colorado Colorado Springs  e-Fashion Colorado $448,302
2004 DCc Washingtan e-Fashion Washingt $693,211
2004 Florida Miami e-Fashion Miami Su $405,985
2004 Illinois Chicago e-Fashion Chicago §737.914
2004 Massachusetts Baoston e-Fashion Boston N $238,819
2004 Mew Y ork Mew Y ork e-Fashion Mew Yaorl $644,635
2004 MNew York Mew York e-Fashion New Yort $1,023,061
2004 Texas Austin e-Fashion Austin $561.,123
2004 Texas Dallas e-Fashion Dallas $427,245
2004 Texas Houston e-Fashion Houston $528,074
2004 Texas Houston e-Fashion Houston $682,231
2005 California Los Angeles e-Fashion Los Ange $1,581,616
2005 California San Francisco e-Fashion San Fran 51,201,064
2005 Colorado Colorado Springs  e-Fashion Colorado $768,390 =
4 | _bl_I
Arranged by Alphabetic order - |2 Report 1 4 ¢ B

Last Refresh Date: April 9, 2008 11:31:44 AM GMT-07:00| 5 Connected |
2. Press [Enter] to continue.

In the Web Intelligence Rich Client Viewing Options, you can personalize specific
display settings to help you position the report elements on report pages.

Press [Enter] to continue.
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3. Click Tools.

4. Click Options....

Options

E Web Intelligence Rich Client - ¥ertical Table - [user - @IDD] —|® 1[
File Edit ‘YWiew Insert Reporting Tools Data  Anadlysis  Window Help
N E '| ﬁ| iii] | &~ @ Edit Query | =2 Refresh Data X| [V Track ‘E %| ), Dril i
B AL w9 A T -[EL D w BB DViewStructurel 100w j|Page |<<|1 » ul
EH EmrulA-j>- -L =l 1R
Data | Templates | Map | Properties General I Viewing' Loca\el Drilhngl -
i Data 7
-4 Wertical Table General settings
o [ iy General
- Shate
4 St name ¥ show welcome wizard at: skartup
- Year
Sales revenue Select defaulk universe:
m % Mo default universe m
ZU " Mone BrOWsE, ., GE[ED
2004 21,574
2004 Select default Folders: 18,302
2004 User documents: IC:\DUcuments and Settings)Administratc Browse. .. | 93,711
2004 Universes: IC:'I,Documents and SettingsiAdministrate Browse. .. | 05.985
2004 Help i*3: IC:'I,Program FilesiBusiness Objects\Busin Browse. .. | 37,914
2004 38,819
Select MS Excel Format:
N
2004 % Pricritize easy data processing in the Excel documnent 44,635
ZUL ™ Priaritize the Format of reports in the Excel document BRI
2004 61,123
2004 27,245
(%) Path can be an Fle system ar be a URL
2004 29,079
2004 82,231
[o]'3 Help
2005 81,616
2005 California San Francisco e-Fashion San Fran $1,201,064
2008 Colorado Colorado Springs | e-Fashion Colerado §768,390 =
| | 1|
arranged by alphabetic order - |27 Report 1 4 ¢ B

Last Refresh Dake: April 9, 2008 11:31:44 AM GMT-07:00 | [ Connected |

5. Click the Viewing tab.

You specify the measurement settings for the document properties and define the
grid settings in the Viewing tab of the Options dialog box.
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Options

Eoptions x|

izeneral  ¥iewing | Lu:u:alel DriIIingl

Viewing the documents

~ Eeneral

Measurement unit: | Pixel ;I

-~ (arid
[~ Show grid
[~ 3nap to grid

arid spacing: |1IZI pi ﬂ

8]4 |

Help |

6. Click the button to the right of the Measurement unit: field.
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Options

§5 Web Intelligence Rich Client - Yertical Table - [user ==l
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help

= '|ﬁ|ﬂﬁ|E|' ﬁEditQuerylri}'RafrashData x|ﬁ?Trackﬁ%|QDri\lﬂ
BAl e O Al | T - B4 - - - ﬁ-|1§-|@wewstructwel Jron% j|PageK{|l—)Hl

H EHesrujA-d

" Data | Templates ml’roperties ] General Yiewing | Loca\el DriII\ngl =
: Data 7
o ity General
: ::::Z name Measurement unik: | Pixel LI
1 ;:\:s revenue Grid 71'::::
m I Show arid m
2004 I~ Snap to grid 82,637
2004 Grid spacing: Wj 21,574
2004 43,302
2004 93,211
2004 05,985
2004 37,914
2004 38,819
2004 44,635
2004 23,061
2004 61,123
2004 27,245
2004 29,079
2004 82,231
2005 0ok I Cancel Help | [81 15
2005 California San Francisco e-Fashion San Fran $1,201,064
2005 Colorado Colorado Springs | e-Fashion Colerado §768,350 -
1| | LI_I
Arranged by: Alphabetic order - =% Report 1 q k@

Last Refresh Date: April 9, 2008 11:31:44 AM GMT-07:00 | 5} Connected |

7. Click the Centimeter list item.
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Options

Eoptions x|

izeneral  ¥iewing | Lu:u:alel DriIIingl

Viewing the documents

~ General
Measurement unit: | Centimeter ;I
-~ &rid
[~ Show grid
[~ 3nap to grid
arid spacing: Wﬂ

Cancel Help

8. Click OK.
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Web Intelligence Rich Client - Vertical Table - [user - @IDD]

B5 Web Intelligence Rich Client - Yertical Table - [user - @IDD] =& ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help

= '| ﬁ| i | fE - ﬁEditQueryl = Refresh Data x| [ Track T %| ), Dril i
a9 AT -|EE - e BB @Viewstructurel §|100% j|Page |<4|1 3 Hl

B EHezuA 2 HE £ =====- 50 <)
| Yertical Table x ] 5}
_/mrTamplates mProperties ] -
i Data 7
| Wertical Table
b CitY
woo ! Stake
- # Store name Report Title
fee ! Wear
Leow Sales revenue
Ve stae ___[ciy _____Storename __Sclesrevenue
2004 California Los Angeles e-Fashion Los Ange $982,637
2004 Califarnia San Francisco e-Fashion San Fran §721,574
2004 Colorado Colorado Springs  e-Fashion Colorado $448,302
2004 DC Washington e-Fashion Washingt $E93,211
2004 Florida I iami e-Fashion Miami Su $405,985
2004 lllinais Chicago e-Fashion Chicago §737,914
2004 Massachusstts Boston e-Fashion Boston M $238,819
2004 Mew Y ork Mew Y ork e-Fashion New York §644,635
2004 New York New York e-Fashion Mew York $1.023,061
2004 Texas Austin e-Fashion Austin §561,123
2004 Texas Dallas e-Fashion Dallas $427,245
2004 Texas Houston e-Fashion Houston $529,079
2004 Texas Houston e-Fashion Houston $682,231
2005 California Los Angeles e-Fashion Los Ange $1.581,616
2005 California San Francisco e-Fashion 5an Fran $1,201,064
2005 Colorado Colorado Springs | e-Fashion Colerado §768,350 -
1| | LI_I
Arranged by: Alphabetic order - /=¥ Report 1 4 - B

Last Refresh Date: April 9, 2008 11:31:44 AM GMT-07:00 | 5} Connected |

9. Press [Enter] to continue.

Web Intelligence saves your new settings. The new settings are applied the next time
you launch the Web Intelligence Rich Client.

Press [Enter] to continue.
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Web Intelligence Rich Client - Vertical Table - [user - @IDD]

B5 Web Intelligence Rich Client - Yertical Table - [user - @IDD] =& ﬂ
File Edit Wiew Insert Reporbng Tools Data  Analysis  Window Help

= '| ﬁ| i | fE - ﬁEditQueryl = Refresh Data x| [ Track T %| ), Dril i
a9 AT -|EE - e BB @Viewstructurel §|100% j|Page |<4|1 3 Hl

f [HBujA ok
| Yertical Table x ]

L

1= ==5ME<)

[m

_/mrTamplates mProperties ] -
i Data 7
| Wertical Table
- ity
- o State
- # Store name Report Title
fee ! Wear
Leow Sales revenue
Ve stae ___[ciy _____Storename __Sclesrevenue
2004 California Los Angeles e-Fashion Los Ange $982,637
2004 Califarnia San Francisco e-Fashion San Fran §721,574
2004 Colorado Colorado Springs  e-Fashion Colorado $448,302
2004 DC Washington e-Fashion Washingt $E93,211
2004 Florida I iami e-Fashion Miami Su $405,985
2004 llinais Chicago e-Fashion Chicago §737,914
2004 Massachusstts Boston e-Fashion Boston M $238,819
2004 Mew Y ork Mew Y ork e-Fashion New York §644,635
2004 New York New York e-Fashion Mew York $1.023,061
2004 Texas Austin e-Fashion Austin §561,123
2004 Texas Dallas e-Fashion Dallas $427,245
2004 Texas Houston e-Fashion Houston $529,079
2004 Texas Houston e-Fashion Houston $682,231
2005 California Los Angeles e-Fashion Los Ange $1.581,616
2005 California San Francisco e-Fashion 5an Fran $1,201,064
2005 Colorado Colorado Springs | e-Fashion Colerado §768,350 -
1| | LI_I
Arranged by: Alphabetic order - /=¥ Report 1 4 - B

Last Refresh Date: April 9, 2008 11:31:44 AM GMT-07:00 | 5} Connected |

10. Click Help.
You can access the online Help system through the menu bar.
11. Press [Enter] to continue.

You would then select Web Intelligence Help... from the pull-down menu.

Press [Enter] to continue.

12. Click the Data tab.
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13.

14.
15.

16.

17.

18.
19.

20.

You can view the document properties in the tabs in the Report Manager.
Verify that the Data tab is visible.

Press [Enter] to continue.

The Data tab allows you to view at a glance the data available in the document. Data
is organized in a list of Query and Variable classes.

Press [Enter] to continue.

Click the Templates tab.
Press [Enter] to continue.

The Templates tab allows you to change the type of blocks in a report by dragging
and dropping different templates onto a report block.

Press [Enter] to continue.

Click the Map tab.

Press [Enter] to continue.

The Map tab allows you to view and navigate through the reports and sections in a
document.

Press [Enter] to continue.

Click the Properties tab.

Press [Enter] to continue.

The Properties tab allows you to format the report and blocks within the document.

Press [Enter] to continue.

Click Configure Views=1,

You can configure how you want the Report Manager to be displayed in the Edit
Report panel from the Configure Views menu.

Configure how you want the Report Manager to be displayed.
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21. Click Collapsed Data/Properties.

22. Click the Data tab.

23. Click the Templates tab .
The Data tab is now visible.
24. Press [Enter] to continue.

The Templates tab is now visible.

Press [Enter] to continue.

25. Click Configure Views 510,

Now, return to the original View setting.

26. Click Reset to default.

27. Press [Enter] to continue.

The default view is restored.
Now, insert a report.

In the application you would right-click the Report 1 tab below. In this exercise, the
right mouse button has been pressed for you.

Press [Enter] to continue.

28. Click Insert Report.

29. Press [Enter] to continue.

Now, rename the report.
In the application, you would right-click the Report 2 tab.

In this exercise, the right-click is handled for you.

Press [Enter] to continue.
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31. As required, complete/review the following fields:

32.

33.

34.

35.

36.

Field R/0O/CDescription

R
Example:

My New Report

Enter the new report name into the field.

Press [Enter].

You must press [Enter] for the new report name to be retained.

Press [Enter] to continue.

The report tab displays the new name for the report.

Press [Enter] to continue.

Click the Properties tab.

Now, display the Document Properties.

Click Document Properties... -
Press [Enter] to continue.

The Document Properties dialog box appears, displaying the options you can change.
You can change:

- document information such as who created the document, when it was last
modified, and any description or keywords that have been assigned to it.

- document options such as automatic refresh, enhanced viewing, and query drill.

- data synchronization options such as automatic merge of dimensions of the same
name when the same dimension is used more than once in a query.

- the order that the reports appear in the document.
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Press [Enter] to continue.
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